
BY-LAWS OF THE OSHAWA PUBLIC LIBRARY BOARD 
 

 
Preamble 
 
The Oshawa Public Library Board shall seek to provide, in co-operation with other 
boards, a comprehensive and efficient public library service that reflects the 
community’s unique needs. 
 
The Oshawa Public Library Board governs the Oshawa Public Library system under the 
Public Libraries Act. 
 
 
By-law 1:  Composition of the Board 
 
By-law ten 
2010 of the Corporation of the City of Oshawa was enacted by the Council thereof on 
December 6, 2010, and amended by By-law 54-2013 on May 21, 2013, to the effect: 

 
That the composition of the Oshawa Public Library Board be and is hereby established 
at ten (10) members appointed by City Council who are qualified residents in the City of 
Oshawa and one (1) City Council representative.  
 
A member of the Oshawa Public Library Board may apply for reappointment at the 
conclusion of each term to a maximum of two consecutive terms, plus, one preceding 
partial term for a member initially appointed to fill a vacancy in mid-term. 
 
 
By-law 2:  Calling of the First Meeting of a New Board 
 
The Chief Executive Officer of the Oshawa Public Library shall within one month of the 
appointment of a new Board in each term, and, on written notice to all persons appointed 
as Board Members by Council, call a meeting of the said Board; and thereafter the Board 
shall regulate the time and place and the notice to be given for the holding of the meetings 
of the Board, the Quorum at meetings of the Board, and the procedure in all things at the 
meetings of the Board. 
 
 
By-law 3:  Election of Officers 
 
At the first meeting of a new Board, the Chief Executive Officer shall act as chair until 
the Board has elected one of its members as Chair. The Chair will conduct the election 
of the Vice-Chair. 
 
 
 



 
 
By-law 4:  Standing Committees 
 
On the direction of the Oshawa Public Library Board, the following standing committees 
shall be established, each with a chair and vice-chair elected by the Board: 
 

The Governance Committee The Finance Committee 
 

The Board may create special or ad hoc committees as required.  This includes the 
Strategic Planning Committee, and the CEO Evaluation Committee. 
 
Any board member may choose to attend a standing or ad hoc committee meeting. 
 
Standing committees may be required to perform other tasks as assigned by the Board. 
 
The Chief Executive Officer shall attend all committee meetings and is responsible for 
the minutes. 
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By-law 5:  Rules of Procedure 
 
 a) Robert’s Rules of Order shall cover all matters of procedure not provided for in 

these by-laws or by statute or regulation. 
 

b) Any of the rules of procedure may be suspended by a vote of two-thirds of the 
members of the Board present. 

 
c) Any question when once decided by the Board at a regular meeting shall not 

be reconsidered within a period of six months unless otherwise determined by 
affirmative vote of at least two-thirds of all members of the Board present. 

 
d) No member other than the one introducing the motion shall speak more than 

once, or longer than five minutes, on the motion, without permission of the 
Chair. 

 
 Any member, however, may make an explanation of a material part of his/her 

speech which has been misinterpreted but may not introduce new matters.  The 
mover shall have (except in the case of an amendment) the privilege of 
speaking last on the motion. 

 
 
 
 



By-law 6:  Amending the By-Laws 
 
By-laws may be amended by an affirmative vote of at least two-thirds of all members 
present at any meeting of the Board, provided that written notice of intention has been 
given at the previous regular meeting of the Board and is referred to in the notice of the 
meeting and provided that such proposed amendment is not in conflict with any statutory 
provision or regulation then in force. 
 
 
By-law 7:  Establishing or Amending Board Policy 
 
Policies may be made or amended by a majority vote of the total number of members, 
(e.g. in a board of 10 members, there must be at least 6 affirmative votes) whether present 
or absent provided that written notice has been given to the office of the Chief Executive 
Officer at least seventy-two hours before a regular meeting for inclusion in the printed 
agenda.  This provision may be suspended by an affirmative vote of at least two-thirds of 
all members of the Board present. 
 
 
By-law 8:  Open Meeting and Exceptions 
 
The Public Libraries Act (1990) Section 16 provides that: 
 

(3) Despite any other act, Board meetings shall be open to the public, except 
that where the Board is of the opinion that intimate financial or personal 
matters may be disclosed at a meeting and that the desirability of protection 
against the consequences of their public disclosure outweighs the 
desirability of holding the meeting in public, the Board may hold that meeting 
in the absence of the public. 

 
(4) Despite subsection (3), the Chair may exclude any person from a meeting 

for improper conduct. 
 

 
In-Camera meetings 

 
As referred from the Ontario Municipal Act, section 239, section 1-6 

 
239. (1) Except as provided in this section, all meetings shall be open to the public. 

2001. c.25, s. 239(1). 
 
Exceptions 
 

(2) A meeting or part of a meeting may be closed to the public if the subject 
matter being considered is, 

 



(a) the security of the property of the municipality or local board; 
(b) personal matters about an identifiable individual, including municipal 

or local board employees; 
(c) a proposed or pending acquisition of land for municipal or local board 

purposes; 
(d) labour relations or employee negotiations; 
(e) litigation or potential litigation, including matters before 

administrative tribunals, affecting the municipality or local board; 
(f) the receiving of advice that is subject to solicitor-client privilege, 

including communications necessary for that purpose; 
(g) a matter in respect of which a council, board, committee or other 

body has authorized a meeting to be closed under another Act. 
 
Other Criteria 
 
(5.0)   A meeting shall be closed to the public if the subject matter relates to the    

consideration of a request under the Municipal Freedom of Information and 
Protection of Privacy Act if the council, board, commission or other body is 
designated as head of the institution for the purposes of that Act. 2001, C. 25, s 
239 (3). 

 
Educational or training sessions 
 
(3.1)  A meeting of a council or local board or of a committee of either of them may be 

closed to the public if the following conditions are both satisfied: 

1.  The meeting is held for the purpose of educating or training the members. 

2.   At the meeting, no member discusses or otherwise deals with any matter in a 
way that materially advances the business or decision-making of the council, 
local board or committee. 2006, c. 32, Sched. A, s. 103 (1). 

Resolution 
 

(4)  Before holding a meeting or part of a meeting that is to be closed to the 
public, a municipality or local board or committee of either of them shall state 
by resolution, 

(a) the fact of the holding of the closed meeting and the general nature of the 
matter to be considered at the closed meeting; or 

(b) in the case of a meeting under subsection (3.1), the fact of the holding of the 
closed meeting, the general nature of its subject-matter and that it is to be 
closed under that subsection. 2001, c. 25, s. 239 (4); 2006, c. 32, Sched. A, 
s. 103 (2). 



 
Emergency meetings 
 
In certain circumstances where the Board is not able to meet in person, the Board may 
hold virtual or teleconference meetings that are open to the public provided proper notice 
was provided in accordance with the Library’s Act. 
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Open meeting 
 

(5)  Subject to subsection (6), a meeting shall not be closed to the public during 
the taking of a vote. 2001, c. 25, s. 239 (5). 

Exception 
 

(6)  Despite section 244, a meeting may be closed to the public during a vote if, 

(a)  subsection (2) or (3) permits or requires the meeting to be closed to the 
public; and 

(b)  the vote is for a procedural matter or for giving directions or instructions to 
officers, employees or agents of the municipality, local board or committee of 
either of them or persons retained by or under a contract with the municipality 
or local board. 2001, c. 25, s. 239 (6). 

 
Delegations at Meetings  
 
Meetings are open to all members of the public except as outlined above. Any member 
of the public wishing to address the Library Board, or make a presentation, must submit 
a request in writing to the Office of the Executive Assistant at least seven (7) business 
days prior to the Board meeting. Speakers are generally limited to five (5) minutes. The 
inclusion of a presentation, speaker or delegation on the agenda is at the discretion of the 
Chair. 


